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HEAD OF SCIENCE

AUTUMN TERM 2012

Northwood Prep School, an IAPS Day School for 300 boys, is seeking to appoint a Head of Science from September 2012.  The successful applicant will be a full-time member of staff who reports to the Headmaster and Senior Leadership Team.

Founded as a private school in 1910 by Mr Francis Terry, Northwood Prep School is still known locally as "Terry's" and has a long history, proud traditions and a worthy reputation.  In 1954 it became a charitable educational trust, administered by a Board of Governors.  In 1982 the Governors showed great vision in buying a new site at Moor Park, on part of the Grosvenor family estate, some one and a half miles from the original premises.  Located amidst 14 acres on a former farm, in an enviable park and woodland setting, the 19th century buildings have been skilfully converted to provide a complete and unique range of classrooms and ancillary facilities. The mediaeval Manor of the More, once owned by King Henry VIII and used as a palace by Cardinal Wolsey, was situated in the grounds and provides some interesting historical associations.

It is hoped that applicants will be in sympathy with the fact that the life of the School is based on Christian teaching in the tradition of the Church of England, though boys from all Christian denominations and other faiths are welcome at Northwood Prep. 

Until September 1992, Northwood Prep had always been a one form entry school, with 20 boys joining at the age of 4 and leaving by Common Entrance or Scholarship examination to Public Schools at age 13 (chiefly to Merchant Taylors', whose grounds adjoin those of Northwood Prep.)  The Governing Body decided to expand the School to a two form entry and a magnificent new Junior School building was completed in November 1992. 

A Science and Technology building was completed in October 2000.  It comprises two science laboratories, an Information Technology room featuring 20 computers, an Art Design Studio and a Learning Resource Centre. The School opened a Performing Arts/Music School which was commissioned by Mr Kevin Spacey in the Spring Term of 2008.  Three extra classrooms were added in 2010 to mark the School’s Centenary.

Northwood Prep Nursery was opened in 1999 and is now situated in the grounds of Merchant Taylors’ School. The Nursery accepts boys and girls from the local vicinity from 3 plus. The children are offered part-time sessions, based on a minimum of 5 morning sessions with the option of a further 5 afternoon sessions per week.

It is anticipated that the post will attract applicants from the Prep School and Senior School sectors.

We are looking for a Head of Department who will have the following qualities:

· Excellent teaching and organisational skills, encompassing the ability to meet the needs of 

the individual child.

· The ability to create a lively, stimulating classroom environment in which the children are kindly, but firmly managed.

· High standards of classroom display.

· Tact, diplomacy – and a sense of humour!

· A willingness to contribute to Senior School initiatives.

· Have accurate self-awareness and an understanding of their impact on other people and their pupils, coupled with an ability to adapt to meet needs and to change their style to suit different situations.

· Be reflective – and able to stop and think, to consider all the angles and then come to a best-fit solution.

· Ask the right questions to clarify the issues and reach solutions.

· Respond to feedback on strengths and weaknesses.

· Contain their emotional responses under stress, and show ability for measured response rather than reaction.

· Outwardly show a degree of confidence and convey an inner belief in themselves.

· Be resilient when something does not go to plan.

· Radiate energy in their body language and style and to have an ability to convey enthusiasm and motivation.

· Show a can-do approach, seeing the opportunities and being ready to take action.

· Have team skills and be good team players as well as being able to lead a team.

· Explain their views convincingly and to influence and persuade others.

· Enjoy teaching and learning and engage in interaction with pupils and colleagues.

· Personalise their teaching, bringing their own style and character into their classrooms.

· ‘Walk the talk’, especially in the classroom and making it reflect their values and style.

The successful applicant will be required to take responsibility for ensuring:

· The Department runs efficiently and effectively.

· The Department is a strong and successful one within the school.

· The teaching within the Department is of a high standard, pupils are motivated by the teaching and subject matter, and high standards are being achieved.

· The Department is meeting the academic aims of the school.

· Communication within the Department and within the school.

· Assisting in the preparation of boys in reaching the standard necessary to move forward into Year 9 in their secondary education.

· Ensuring that adequate attention is given to the pastoral care of the pupils.

· Upholding the traditions of Northwood Prep, and seeking to inspire amongst the boys confidence, self-discipline, good manners and a proper respect for authority.

The successful applicant will be accountable for:

· Monitoring the performance of the teaching staff within the department.

· Assessing pupil attainment and progress.

· Evaluating pupil’s behaviour and attitude taking action where required.

· Planning the effective delivery of the curriculum.

· Establishing and managing good classroom practice.  Using the school INSET to help develop departmental practice.

· Being aware of all health and safety issues and take action where required.  Assess for risks.

· Managing the department budget effectively and efficiently and oversee the purchase, control and distribution of resources in accordance with school procedures.

· Developing, implementing and evaluating schemes of learning.

· In conjunction with other teaching staff, manage setting, grouping and classroom behaviour.  Use school reward and sanction policies as appropriate.

· Meeting and leading subject staff, incorporating the school’s strategic intents and operational targets.

· Using the school SIMS system to store and share subject data.

· Ensuring whole school policies are being implemented.

· Reporting to the Senior Leadership Team on progress in the department.

· Producing annual Development Plan and ensuring implementation of the Plan.  

· Attending subject meetings in relevant Senior Schools to know exam requirements and to foster good relationships.

Success Criteria:

· The performance of the teaching staff is monitored effectively.

· Pupil attainment and progress is assessed regularly.

· There are no health and safety issues within the department.

· Relevant school policies are in place and being fully implemented.

· The department budget is managed efficiently.

· The quality of work achieved in the subject is high:  pupils are enthused by the teaching and subject matter, work hard and are achieving their potential.

Salary will be according to age and experience and the school is part of the teachers’ pension scheme.

Applicants are requested to submit, as soon as possible, an application form (which can be downloaded from the school’s website) and a letter of application, stating why they feel that they have the necessary skills and experience to fulfil this challenging post.  Please include the names, addresses and telephone numbers of two persons to whom reference can be made.

Completed applications should be submitted to the Headmaster by Friday 20 January 2012:

Dr T D Lee

Headmaster

Northwood Prep

Moor Farm

Sandy Lodge Road

Rickmansworth

Herts WD3 1LW

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

